1. SDRM overview

Purpose

Types of request
Expedition phases
Request status
XRF Scanning

Purpose

The IODP sample, data and research request manager (SDRM) is a website designed to collect and manage requests to use IODP core samples and data
for scientific research, and education and outreach objectives. All requests will be reviewed by an IODP curator and all those submitting requests must
acknowledge the IODP Sample, Data and Obligation Policy (https://www.iodp.org/top-resources/program-documents/policies-and-guidelines/519-iodp-
sample-data-and-obligations-policy-implementation-guidelines-may-2018-for-expeditions-starting-october-2018-and-later/file).

Pre-expedition research and sample planning: All invited participants on upcoming IODP expeditions and those interested in participating as shore
based science party members, must submit a request a sample, data and research request in SDRM. Please contact the expedition project manager for
more details regarding submission deadlines.

Moratorium sample and data requests: All requests for expedition samples and shipboard data for expeditions in the moratorium period must be
submitted in SDRM. These requests will be reviewed by the expedition Sample Allocation Committee.

Post-moratorium sample requests: All requests for samples from post-moratorium or "past” expeditions must be submitted in SDRM. These requests
will be reviewed by the IODP curator at the repository that houses the requested cores. Shipboard data for these expeditions are publicly available on
IODP databases.

XRF scanning requests: The BCR, GCR and KCC all house scanning XRFs that can be used to generate semi-quantitative elemental data on cores.
There is typically an hourly rate charged for using these instruments. Please contact the respective repository for more details on their facility.

Education and Outreach requests: IODP core material can be requested for education and outreach purposes. Examples of common uses, museum

exhibits, classroom activities, or outreach events. Depending on the type and amount of material requested, these samples may be provided on a loan
basis and need to be returned to the repository.

Types of request

Request Type Description
Research A request to conduct research on IODP samples and/or data.

Education and Outreach
A request to use |IODP materials for educational and outreach objectives.

Expedition phases

Expedition Description

Phase
Future and An expedition has that been scheduled but has not sailed yet or is within the 1 year moratorium period following the end of the shore-
Moratorium based sampling party or 1 year from the end of expedition if all samples were collected on board. Requests require approval from the

expedition Sample Allocation Committee.

Past A completed expedition that is no longer under moratorium. Requests require approval from an IODP curator.

Request status

Request Status Description

Draft Request can be modified by the user. Has not been submitted for review by an IODP curator.
Submitted Request is ready for review by and IODP curator.
Revise Edits to the request are required.

Approved Request is approved by an IODP curator.


https://www.iodp.org/top-resources/program-documents/policies-and-guidelines/519-iodp-sample-data-and-obligations-policy-implementation-guidelines-may-2018-for-expeditions-starting-october-2018-and-later/file
https://www.iodp.org/top-resources/program-documents/policies-and-guidelines/519-iodp-sample-data-and-obligations-policy-implementation-guidelines-may-2018-for-expeditions-starting-october-2018-and-later/file

Completed Request is fulfilled.
Retired Request is no longer relevant.

Rejected Request is not approved.

XRF Scanning

The BCR, GCR and KCC all house scanning XRFs that can be used to generate semi-quantitative elemental data on the surface of split core sections.
There is typically an hourly rate charged for using these instruments. Please contact the repository for more details about their scanning XRF facility.

BCR - https://www.marum.de/en/Infrastructure/XRF-Core-Scanner.html
GCR - https://iodp.tamu.edu/labs/xrf/

KCC - http://lwww.kochi-core.jp/en/facilities_and_equipment/corelogging.html#5


https://www.marum.de/en/Infrastructure/XRF-Core-Scanner.html
https://iodp.tamu.edu/labs/xrf/
http://www.kochi-core.jp/en/facilities_and_equipment/corelogging.html#5

2. Login/Creating an account

® Create A New Account

® Forget Username?

® Forget Password?

® [nactive Account (no login within the past 6 months)

Prior to submitting a request on SDRM, all users must create an account. If you had an account on the previous version of the IODP sample request
website, you will be able to log in using the same account credentials.

Create A New Account

Username *

Password * ©

Forgot your password? Reset it here.
Forgot your username? Recover it here.

Don't have an account? Create one here,

a.
b. Select: Don't have an account? "Create one here"
2. Enter all required registration information.
a. You will use your selected Username to log into the program.
b. Passwords with less than 16 characters will expire after 1 year. Passwords with more than 16 characters will expire after 4 years.
c. Email address, name, and shipping address can all be updated later, if your contact information changes.
d. Accounts with email addresses with non-academic domains (i.e. gmail, yahoo, hotmail), will be vetted by an IODP curator
before being able to log into SDRM.
i. There will be a delay in account approval because of this. Therefore, it is highly recommended that you use you academic email
address.
= SDRM - create account Login

" To create your SDRM account, fill out the information below.
y

First name * Last name * Institute/department *

Create a username * Address *

Password * & Confirm password * (N3 Enter as many lines as needed
city *
Email address * State/province * ZIP/postal code * Country/territory *
nvat ematl sacress ormat
Confirm email address *
Phone number * o Tax ID registration number @

Invalig email address format.

e.
3. Click "Create Account".
4. Verify account Email address.
a. Click link in automated email to verify email address.
5. Accounts with known academic or government email domains (i.e. .edu, .ac., .gov) can immediately log in and make a sample request.
6. Accounts with email addresses with non-academic domains will receive an email once their account has been vetted and approved by an IODP
curator. After receiving this, you may log into SDRM.

Forget Username?

1. Navigate to the SDRM login page.
a. Select: Forget your username? "Recover it here"



Sample, Data, and Research Request Manager (SDRM)

Username *

Password * o

Forgot your password? Reset it here.
= ==

I Forgot your username? Recover it here. I

Don't have an account? Create one here.

b.
2. Enter the email address associated with the account.

= SDRM - Recover account username
"' Use this page to recover your account username.
Enter the email associated with the account below and click "Recover my username”.
Note that the email address must be exactly as it appears in your profile.

Email address

a.
3. Click "Recover my username"
4. If an account has the entered email address associated with it, you will receive an automated email with your username information.

Forget Password?

1. Navigate to the SDRM login page.
a. Select: Forget your username? "Recover it here"

Sample, Data, and Research Request Manager (SDRM)

Username *

Password * ©

I Faorgot your password? Reset it here.l

Forgot your username? Recover it here.
Don't have an account? Create one here.

b.
2. Enter the username or email address associated with the account.



= SDRM - Reset account password

" Use this page to reset your password.
T
If you know your username, enter it below and click "Reset by username”.

Username

If you forgot your username, enter the email associated with the account below and click "Reset by email".
MNote that the email address must be exactly as it appears in your profile.

Email address

a.
3. Click "Recover by username" or "Reset by email"
4. If an account has the entered username or email address associated with it, you will receive an automated email with a link to reset your
password.
a. The link to reset your password will expire 24 hours after it was sent.
5. Click on the link in the email to navigate to a page where you can update your password.
a. Passwords with less than 16 characters will expire after 1 year. Passwords with more than 16 characters will expire after 4 years.

M - complete password reset

" Welcome back! Use this page to complete your account reset.
T

Enter a new password below, then click the "Reset password" button to reset your password.

Password * ©

Confirm password * Q

Inactive Account (no login within the past 6 months)

1. If you do not log into your SDRM account for 6 months, your account will be automatically disabled.
a. When you attempt to log in to an inactive account you will receive the below message:

Account blocked due to inactivity

Your account has been blocked due to six months or more of inactivity.

An email has been sent to the address recorded in your account with instructions to recover access to your account. You
should receive this email shortly, but if you don't, use the links on the login page to retry or contact the IODP.

. | |
2. You will receive an automated email with a link to reset your password and reactivate your account.
a. You must reset your password to reactivate your account.




= SDRM - complete password reset

" Welcome back! Use this page to complete your account reset.

T

Enter a new password below, then click the "Reset password" button to reset your password.

Password * ©

Confirm password * Q

b.
3. Now you can login with your account.



3. Submitting a new sample request

® Create new sample and research request (for "Past" expeditions that are out of moratorium)
® Create new sample and research request (for "Future and Moratorium" expeditions)
® Create new sample and research request (for conducting scanning XRF work at the repository)

Create new sample and research request (for "Past" expeditions that are out of moratorium)
Note: All changes made to a sample request are automatically saved.

1. Click "Create new sample and research request".

SDRM - Home
" Michelle Penkrot

Home Profile

+ Create new sample and research requt @ How to submit an IODP sample and research request E ownload requests (EX

£) Filter Filter by request type Filter by status

Requests (0) 2l 2l

Request Reqguest Submitted Changed Changed History &

Filter b
All

Requestor Status  Expedition(s)  Title + Actions

Number type (utc) on (UTC) by comments

(Figure 3.1a: Home screen with no requests. If you are listed as a collaborator on a request, it will show up in this table, highlighted in

yellow)

' -

4 Create new sample and research reques’

@ - -
Requests (9) Al A0

Request Request Submitted Changed o Changed History &

Actions

() How to submit an |0DP sample and research request Download requests (Excel or

£  Filter @ Filter by request type Filter by status

Filter by expe
All

Requestor Expedition(s] Title
< Number type = ) (1} on (UTC) by comments
Penkrot, 4/27/2023 4/27/2023
101943I0DP  Research Submitted 999 (GCR) NO TITLE PENKROT
Michelle 19:17 19:17

Will materials &
Penkrot, 4/27/2023 4/27/2023

10364BI0DP  XRF scanning Submitted 379 (GCR) Methods show up PENKROT
Michelle 19:16 19:16
here
Penkrot, Education 306 (BCR); 363, 369 EO Collaborator 4/27/2023 4/27/2023
103645I0DP Submitted PENKROT
Michelle and outreach (KCC); 364 (GCR) Email Tests 16:55 16:55
Williams, Trevor is makinga  4/27/2023 4/27/2023
103644I0DP  Research Submitted 393 (BCR) TREVOR
Trevor test request 16:03 16:03
Penkrot, 1,19,378 (GCR); 21,  XRF Scanning a 4/27/2023 4/27/2023
103642|0DP  XRF scanning  Submitted PENKROT
Michelle 28 (KCC); 41 (BCR) variety of sites 13:20 13:20
323,332 (KCC); 324
Penkrot, Repository order 4/24/2023 4/24/2023
103628I0DP  Research Submitted (GCR); 377, 382 PENKROT
Michelle subject test. 15:45 15:45
(BCR)

(Figure 3.1b: Home screen with multiple sample requests. Requests that you are listed as a Collaborator on appear in the table

highlighted in yellow)

a. You are navigated to a new screen where request details are entered.
b. Each request is assigned a unique sample request number (i.e. 101058I0DP).



SDRM - Request 10106110DP Home Profile penkrottest [=

' New sample request
v

Select request type * XRF scanning? ®  Select expedition(s) * ® Related request(s) ®

= All -

Request title *

Enter a title, select a request type and expedition to begin

(Figure 3.2: Initial screen when you are creating a new sample request.)

1. Enter a Request Type.
2. Indicate if the request is for XRF scanning or not.
a. Please see additional information on XRF scanning in the SDRM Overview
b. Post-expedition programmatic scanning XRF work does not require an additional sample request.
3. Select the expedition(s) that you will be requesting samples from.
a. If you wish to request samples from multiple expeditions where one is in moratorium and one is out of moratorium, they must be
submitted separately.
b. Right column indicates which repository the core sections are curated at.
i. BCR: Bremen Core Repository
ii. GCR: Gulf Coast Repository
iii. KCC: Kochi Core Center
iv. RCR: Rutgers Core Repository
4. If applicable, note any related sample requests using the ‘Related request(s)’ dropdown.
a. Click on the related request in the dropdown or type in the request number and select it.
5. Enter a request title.
a. Once all required information has been entered, new headers with titles ‘General Info,” ‘Shipping & visits,” and ‘Summary’ should
populate. Additionally, new sections titled ‘Research objectives,’ ‘Collaborator contributions,’ ‘Collaborators,” and ‘Attached files’ should
populate. If they have not, make sure that all previous steps have been completed.

= SDRM - Request 10106110DP Home Profile penkrottest [=>
" IRD flux in western Antarctica
Select request type *  XRFscanning? = @  Select expedition(s) * @  Related request(s) @
Research e No e 379 - All -

Request title *

IRD flux in western Antarctica m

General information Shipping & visits Summary
Research objectives * @  sample list & supplemental information @

Research sample lists should be submitted in this format: I0DP Sample Request Template

Attach sample list and any supplementary information needed.

No files have been attached to this request.

ERVEIIN or dropa file here

Collaborator contributions Collaborators
[ | am a student submitting this request.
Name Role Affiliation Email Actions

No collaborators have been added to this request.

02000 4 Add Collaborator

(Figure 3.3: General Information, Shipping & Visits, and Summary tab appears after filling out initial request information).

1. Enter Research Objectives.
a. This is a short (<2000 words) summary of your research goals and methods.
i. For Education and Outreach requests, an education and outreach plan is required here instead.
b. If you wish to include additional supporting information, you may attach files as "Supplemental information"”.
2. If applicable, enter collaborator contributions
a. Briefly (<2000 words) summarize how other researchers will contribute to your project.
i. For Education and Outreach requests, Broad impacts are requested here instead.
3. If applicable, click ‘Add Collaborator’ to add a collaborator to the request. Enter their name, role, affiliation, and email address into the pop-up
window.
a. Those listed as co-requestors or advisors will receive notifications about the status of this request.


https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview
https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview

4. If you are a student submitting the request, please check the box to indicate this and provide your advisor/supervisor's contact information with
the "Add Collaborator" function.
5. Attach a sample list and any other files you would like to include with your request.

a. A sample list template Excel file is available to download from this section titled ‘|ODP Sample Request Template".

b. File types *.xls, *.xIsx, *.doc, *.docx, *.pdf, *.csv, *.txt, *.jpg, *.png, and *.tiff are all permitted to be attached to the sample request.

c. Eailure to include a sample list with your request will delay approval of your request.

6. Click "Next" to navigate to the "Shipping and Visits" page.
7. Verify shipping and contact information for the samples from this request.

a. All shipping information is loaded with the default shipping information from the user’s profile.

i. If you wish to update the shipping information in your profile, please click "Update my profile shipping information".

b. The Tax ID field is primarily used for shipping sample from the USA to some other regions such as the UK, EU, and Brazil. Including this
information may help expedite shipping of your request. If this information is not provided, but required for shipping. Repository staff will
contact you for this information

8. Indicate if you plan to visit a repository to collect the samples yourself.

a. If you cannot visit, repository staff will collect and ship the samples to you.

b. If you plan to visit, please indicate which repository you intend to go to and your anticipated visit dates.

i. Please email repository curator to confirm request approval and visit dates before making travel arrangements.

SDRM - Request 10367610DP Home Accounts Expeditions Lists Profile

" Expedition 378 test request Al

Selectrequesttype *  XRFscanning? * @  Select expedition(s) * @  Related request(s) @

Research - No -~ 378 - -

Request title *

Expedition 378 test request

General information Summary

Planned visits *

D0 you intend 1o visit an I0DP repository and collect samples
yourself?

Michelle Penkrot R

statt will ollect samples for you unless you plan to visit the
14 90 50 yourselr.

‘Brcluges visits for s postexpedtion sample party.

Institute/department * @ ves ONo
Interational Ocean Discovery Program Enter 2s many nes 2 neede 000 Which core repository? * o]

. Phone * & I;un egistration @ O Bremen Core Repository (BCR)
Lz 9798455056 @ Gulf Coast Repository (GCR)
1000 Discovery Dr —————— 12345 O Kochi Core Center (KCC)

1y cooe 1 013 T O Rutgers CoreRepository (RCR)
o Anticipated visit dates
ente
City * Start End
[}

College Station 5/15/2023 5/17/2023
State/province * ZIP/postal code * Country/territory * Visit comments
Texas 77845 United States

Q
Update my profile shipping information

(Figure 3.4: Shipping and Information page.)

1. Click the ‘Next’ button to navigate to the request "Summary" page.
2. Review all request information is correct.
a. You can click on on ‘Download Request’ to get a pdf summary of the request.
3. Click the ‘Submit’ button. A pop-up window will appear with the ‘lODP Sample, Data, and Obligations Policy and Implementation.” You must read
and acknowledge this document before submitting the request.
4. This sample request will now appear as "Submitted” on your home screen and will be reviewed by an IODP curator.
a. If you need to edit the request, please contact an IODP curator.

Create new sample and research request (for "Future and Moratorium" expeditions)
Note: All changes made to a sample request are automatically saved.

1. Click "Create new sample and research request".



= SDRM - Home Home Profile
" Michelle Penkrot

+ Create new sample and research request @ How to submit an IODP sample and research request E Download requests (Exd

£2) Filter Filter by request type Filter by status Filter by

Requests (0) All All All

Request Reguest Submitted Changed Changed History &

Status  Expedition(s) Title + Actions

R i
equestor Number type (uTC) on (UTC) by comments

(Figure 3.5: Home screen with no requests. If you are listed as a collaborator on a request, it will show up in this table, highlighted in
yellow)

a. You are navigated to a new screen where request details are entered.
b. Each request is assigned a unique sample request number (i.e. 101061I0DP).

= SDRM - Request 10106110DP Home Profile penkrottest [
" New sample request
v
Select request type * XRF scanning? @ select expedition(s) * @ Related request(s) @

v - - All -

Request title *

Enter a title, select a request type and expedition to begin.

(Figure 3.6: Initial screen when you are creating a new sample request.)
2. Enter a Request Type.
3. Indicate if the request is for XRF scanning or not.
a. Please see additional information on XRF scanning in the SDRM Overview

b. Post-expedition programmatic scanning XRF work does not require an additional sample request.
2. Select the expedition that you will be requesting samples from.


https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview
https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview

SDRM - Request 10106210DP

' New sample reguest
v

Select request type * XRF scanning? * @  Select expedition(s) *

Home Profile mpen [

@ Related request(s) @

Research

No v
None selected

Request title *

O Past @ Moratorium/future

Enter a title, select a request type and expeditionto b s00 North Pole KGG
400 NW Greenland Glaciated Margin BCR
309 Building Blocks of Life, Atlantis Massif BCR
208 Hellenic Arc Volcanic Field BcR
397 Iberian Margin Paleoclimate BCR
396 Mid-Norwegian Continental Margin Magmatism BCR

Complete South Atlantic Transect Reentry Installations BCR

Reykjanes Mantle Convection and Climate: Crustal Objectives 8CR

395 Reykjanes Mantle Convection and Climate BCR
393 South Atlantic Transect 2 ECR
392 Agulnas Plateau Cretaceous Climate KCC
391 Walvis Ridge Hotspot BCR
390C South Atlantic Transect Re-Entry Installations BCR
390 South Atlantic Transect 1 BCR

(Figure 3.7: Select "Moratorium/Future" in the "Select Expedition(s)" dropdown to view all expeditions that have yet to sail and those
which have been completed, but are still in moratorium.)

a. Right column indicates which repository the core sections are curated at.
i. BCR: Bremen Core Repository
ii. GCR: Gulf Coast Repository
iii. KCC: Kochi Core Center
iv. RCR: Rutgers Core Repository
2. If applicable, note any related sample requests using the ‘Related request(s)’ dropdown.
a. Click on the related request in the dropdown or type in the request number and select it.
3. Enter a request title.
a. Once all required information has been entered, new headers with titles ‘General Info', ‘Materials & methods', ‘Shipping & visits,” and
‘Summary’ should populate. Additionally, new sections titled ‘Research objectives,’ ‘Collaborator contributions,’ ‘Collaborators,” and
‘Attached files’ should populate. If they have not, make sure that all previous steps have been completed.

= SDRM - Request 10106210DP

" Exp 400 research request

Home Profile mpen [

Selectrequesttype *  XRFscanning? * @  Select expedition(s) * @ Related request(s) @

Research No 400 v -
Request title *
Exp 400 research request w
General information Materials & methods Shipping & visits Summary
Research objectives * @  sample template & supplemental information @

Moratorium sample lists should be submitted in this format: LODP Sample Request Template

sample planning for future expeditions should use: Euture Sampling Template

Attach sample template and any supplementary information needed.

No files have been attached to this request.

PP o drop a file here.

Collaborator contributions Collaborators

[ 1'am a student submitting this request.

Name Role Affiliation Email Actions

No collaborators have been added to this request.

Version 0.0.2

(Figure 3.8: General Information, Materials & methods, Shipping & Visits, and Summary tab appears after filling out initial request
information.)

1. Enter Research Objectives.
a. This is a short (<2000 words) summary of your research goals and methods.

i. When submitting a request for upcoming expedition, you will have an opportunity to revise your Research Objectives based on

the material recovered during the expedition.
ii. For more information, please contact your Expedition Project Manager.
iii. For Education and Outreach requests, Broad impacts are requested here instead.
b. If you wish to include additional supporting information, you may attach files as "Supplemental information".
2. If applicable, enter collaborator contributions
a. Briefly (<2000 words) summarize how other researchers will contribute to your project.
i. For Education and Outreach requests, Broad impacts are requested here instead.
3. If applicable, click ‘Add Collaborator’ to add a collaborator to the request. Enter their name, role, affiliation, and email address into the pop-up
window.
a. Those listed as co-requestors or advisors will receive notifications about the status of this request.
4. If you are a student submitting the request, please check the box to indicate this and provide your advisor/supervisor's contact information with
the "Add Collaborator" function.



5. Attach a sample list and any other files you would like to include with your request.
a. Two sample list template Excel file is available to download from this section titled ‘IODP Sample Request Template" and "Future
Sampling Template".
i. For future expeditions, please fill out and submit the "Future Sampling Template".
b. File types *.xls, *.xIsx, *.doc, *.docx, *.pdf, *.csv, *.txt, *.jpg, *.png, and *.tiff are all permitted to be attached to the sample request.
c. Eailure to include a sample list with your request will delay approval of your request.
6. Click "Next" to navigate to the "Materials & Methods" page.
7. Enter Information in the "Research Area(s)", Type(s) of material”, "Data to be produced" and "Method(s)" fields.
a. Where applicable, please select values from the dropdown lists or enter custom information.

b. If you have questions about what to enter in any of these fields, please contact your Expedition Project Manager.
= SDRM - Request 10106210DP Home Profile mpen [=>

" Exp 400 research request All change

v
Selectrequesttype *  XRFscanning? * @  Select expedition(s) * @  Related request(s) @

Research No

400 - -

Request title *

Exp 400 research request m m

General information Shipping & visits Summary
Research area(s)* @  Type(s) of material* @  Data to be produced * @
fil Clear  Microbiology € None selected
ils & ] Select from list or enter custom value ~
Select from list or enter custom value v Interstitial water
Rock gases

Rock: Igneous - extrusive (mineral)

Rock: Igneous - extrusive (whole rock) Enter as many lines as nee
Rock: Igneous - intrusive (mineral) Method(s) * @
Rock: Igneous - intrusive (whole rock)

Rock: Metamorphic

Rock: Sedimentary

Sediment: Biogenic

Sediment: Chemical

0/2000

Enter as many lines

c Version 0.0.2

(Figure 3.9: Example of Material & Methods page).

1. Click "Next" to navigate to the "Shipping and Visits" page.
2. Verify shipping and contact information for the samples from this request.

a. All shipping information is loaded with the default shipping information from the user’s profile.
3. Indicate if you plan to visit a repository to collect the samples yourself.

a. If you are sailing on an upcoming expedition, you do not need to select "yes" here.

SDRM - Request 103676/0DP Home Accounts Expeditions Lists Profile

" Expedition 400 test request All changes save
Selectrequesttype *  XRFscanning? * @ Selectexpedition(s) * @ Related request(s) @

Research ~ No ~ 400 - -

Request title *

Expedition 400 test request m m
General information Materials & methods Shipping & visits Summary
Shipping information Additional shipping instructions Planned visits *
Recipient name * Do you intend to visit an I0DP repository and collect samples yourself?
youunless you plan to
Michelle Penkrot NOTE. Excuces vsts for a postexpedition sampie part.
QO Yes @ No

Institute/department *

Intemational Ocean Discovery Program e e o ool

Phone * 5 Tax ID registration no. @

Address * 9798455056 123456

1000 Discovery Dr

Sor 53 a8 32 1772000
City *

College Station

State/province * ZIP/postal code * Country/territory *
Texas 77845 United States
(0]

Update my profile shipping information

(Figure 3.10: Example of shipping & visits page when submitting a moratorium request).

1. Click the ‘Next’ button to navigate to the request "Summary" page.
2. Review all request information is correct.
a. You can click on on ‘Download Request’ to get a pdf summary of the request.
3. Click the ‘Submit’ button. A pop-up window will appear with the ‘|ODP Sample, Data, and Obligations Policy and Implementation.” You must read
and acknowledge this document before submitting the request.
4. This sample request will now appear as "Submitted" on your home screen and will be reviewed by an IODP curator.
a. If you need to edit the request, please contact an IODP curator.

Create new sample and research request (for conducting scanning XRF work at the repository)



The BCR, GCR and KCC all have scanning XRF facilities located at their repositories. Requests can be made to conduct scanning XRF analyses on IODP
cores. Prior to submitting a sample request to conduct XRF scanning on IODP cores, please contact the repository you want to scan at for details on this
analyses. More information about the scanning XRF capability at each repository can be found here:
BCR - https://www.marum.de/en/Infrastructure/XRF-Core-Scanner.html
GCR - https://iodp.tamu.edu/labs/xrf/
KCC - http://www.kochi-core.jp/en/facilities_and_equipment/corelogging.html#5

1. Scanning XRF request are considered a "Research” request type

2. When submitting a sample request for Scanning XRF analyses, under "XRF Scanning?", please select "Yes". Then, select the expedition and
enter a title for your request.

SDRM - Request 10265710DP

' New sample request All changes savec
Y

Select request type * XRF scanning? * @ select expedition(s) * @ Related request(s) @

Research v Yes - v -

Request title *

Enter a title, select a request type and expedition to begin.

(Figure 3.11: Example of how to start an XRF scanning request).

3. Enter Research Objectives.

a. This is a short (<2000 words) summary of your research goals and methods.
b. If you wish to include additional supporting information, you may attach files as "Supplemental information”.

4. If applicable, enter collaborator contributions

a. Briefly (<2000 words) summarize how other researchers will contribute to your project.
i. For Education and Outreach requests, Broad impacts are requested here instead.

5. If applicable, click ‘Add Collaborator’ to add a collaborator to the request. Enter their name, role, affiliation, and email address into the pop-up window.
a. Those listed as co-requestors or advisors will receive notifications about the status of this request.

6. If you are a student submitting the request, please check the box to indicate this and provide your advisor/supervisor's contact information with the
"Add Collaborator" function.

7. Attach a list of the core sections that you want to XRF scan, including basic information on the measurement interval and scanning conditions.

a. A sample list template Excel file is available to download from this section titled ‘IODP XRF Request Template".
b. File types *.xls, *.xlsx, *.doc, *.docx, *.pdf, *.csv, *.txt, *.jpg, *.png, and *.tiff are all permitted to be attached to the sample request.


https://www.marum.de/en/Infrastructure/XRF-Core-Scanner.html
https://iodp.tamu.edu/labs/xrf/
http://www.kochi-core.jp/en/facilities_and_equipment/corelogging.html#5
https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview

Select requesttype *  XRF scanning? *

Research - Yes -

SDRM - Request 103676/0DP

" Expedition 379 Scanning XRF All changes saved
v

@  select expedition(s) * @ Related request(s) @

Request title *
Expedition 379 Scanning XRF

General information

Research objectives *

Visit information

@  XRF scanning section list & supplemental information

Lists Profile penkrot [

Summary

XRF section lists should be submitted in this format: IODP XRF Request Template

Attach section list and any supplementery information needed.

No files have been attached to this request.

ERFT ™ or drop a file here

Collaborator contributions

Collaborators
[ 1 am a student submitting this request.
Name Role

No collaborators have been added to this request.

02000 <} Add Collaborator

Affiliation Email

Actions

Information required for XRF scanning requests).

8. Click "Next" to navigate to the "Visit Information" page.

9. Verify your contact information for the XRF request.

a. This contact information should be for the main point of contact for the request.
10. Indicate if you have already been in contact with the appropriate repository to conduct the XRF scanning.

a. If you have not already contacted the repository where you want to conduct XRF scanning, please select "No"

b. If you have already been in contact with the repository, please select "Yes"

i. Please indicate which repository you intend to go to and your anticipated visit dates.
ii. Please email repository curator to confirm request approval and visit dates before making travel arrangements.

QW Ecoeaition 379 Scanring XRF Saving che

DRM - Request 103676/0DP

Home Accounts Exp

Selectrequesttype *  XRFscanning? * @  Select expedition(s) * @ Related request(s) @
Research - Yes - 3 - <
Request title *

Expedition 379 Scanning XRF

General information
Contact information
Requestor name *

Michelle Penkrot

Institute/department *

International Ocean Discovery Program

Address *

1000 Discovery Dr

Enter asma
City *

College Station

State/province *

Texas 77845

ZIP/postal code *

Country/territory *

United States

Summary.

XRF scanning scheduling *
Have you arranged a visit o an I0DP repository to complete your
XRF scanning? Or, are you in the process of arranging a visit? If
1o, please be sure to contact the appropriate repository to
schedule your scanning.

@ Yes O No

Which core repository? * @
O Bremen Core Repository (BCR)

(@ Gulf Coast Repository (GCR)

O Kochi Core Center (KCC)

XRF scanning dates

Start End
[l
5/15/2023 5/17/2023

Visit comments

(Figure 3.13: Example of the Visit Information for an XRF scanning request).

11. Click the ‘Next’ button to navigate to the request "Summary" page.

12. Review all request information is correct.
a. You can click on on ‘Download Request’ to get a pdf summary of the request.

13. Click the ‘Submit’ button. A pop-up window will appear with the lODP Sample, Data, and Obligations Policy and Implementation.” You must read

and acknowledge this document before submitting the request.

14. This sample request will now appear as "Submitted" on your home screen and will be reviewed by an IODP curator.

a. If you need to edit the request, please contact an IODP curator.

Profile penkrot [

Version 0.0.2

(Figure 3.12: Example of General



4. Revising a sample request

At some point, you may need to revise a submitted sample request. This may be because you need to update your research objectives following sailing on
an expedition, you forgot to attach a sample list, or an IODP curator asked you to revise your request.

Note: You cannot revise a request that has a request status of "Submitted"”, "Approved"”, "Completed", "Rejected", "Retired". If a revision is required, an
IODP curator will set your request to "Revise".

1. On the home screen, select the request you would like to revise. The status of this request should be "Revise".
2. Click on the "Edit" button under the "Actions" column, on the right hand side of the screen.
3. Edit the request as necessary and then resubmit the request.

a. Refer to instructions on submitting a new sample request, if additional information is needed.


https://banff.iodp.tamu.edu:8443/display/SDRM/1.+SDRM+overview
https://banff.iodp.tamu.edu:8443/display/SDRM/3.+Submitting+a+new+sample+request
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